
Adding a QR code with your contact information to a PowerPoint presentation can make it easier for attendees to 
add your contact information to their contact list as they can simply scan the QR code and add the contact 
information directly to their contact list. This makes the process easier as it eliminates the step of writing down the 
contact information and then the step of adding the contact information to the contact list. It also limits user error 
from capturing or entering the wrong information.  

How to Add a QR Code with Your Contact Information to a 
Powerpoint Presentation 

1. Click here to go to the QR code generator website. 
2. Click on “VCARD”. Enter your contact information and then click the green “Generate QR 

Code” button.  

 

  

https://www.qr-code-generator.com/free-generator/?gclid=Cj0KCQiAtICdBhCLARIsALUBFcHsU_bqBurQGcNgQ1wOQTDmrdd0NyuTmEQ3gvei82bVbUAjK5ngsEsaAqqKEALw_wcB&campaignid=9765521724&adgroupid=106561035304&cpid=a64f8500-d236-443c-961c-a78e4b667661&gclid=Cj0KCQiAtICdBhCLARIsALUBFcHsU_bqBurQGcNgQ1wOQTDmrdd0NyuTmEQ3gvei82bVbUAjK5ngsEsaAqqKEALw_wcB


 
3. On the right of the screen, click “Download JPG”. Ignore the pop-up and wait for the 

windows explorer to open asking where to save the file. This will take a little time to 
create the file. Do not click Refresh or close out of the browser. Once the windows file 
pops up, name your file and click “Save”. 

        
 

 

  



 
4. Go to your PowerPoint file.  
5. Click on the picture in the box labeled “Insert QR Code”. Alternatively, you can also click 

“Insert > Picture”.  
 

  
 

6. Choose the file you just saved. Click “Insert”. 

 
 
 

  



 
7. You can now see the QR code in your PowerPoint file.  

 
 

8. Scan the QR code to make sure the information is populating correctly. If the information 
is not correct, go back to Step One. If the information is correct, you are finished!  

 

 

 

 


